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• Key Take Aways: 
o Debits/withdraws: Items you take out of your account 
o Credits/Deposits: Items you add to your account 

• Important to write down things as they happen.  
o POS – CAN deduct from your account right away 
o Checks – will NOT.deduct from your account right away but you should 

ALWAYS account for it on your register like it has been withdrawn right when 
you give the check to someone. 

o ACH – May or May not be same day transactions so you want to account for 
those transactions like a check as well. 

o The Example shows WHY you should always write down your transactions to 
prevent going negative and being assessed any overdraft fees. 

 

** This mock statement is NOT INTENDED to reflect actual financial institutions policy. This 
is only used for educational purposes** 

** These are all made up numbers and may not be accurate for you financial institution. 
Please check with your financial institution for a fee schedule** 


